
   
 

Inventory Supervisor 
Burgessville, ON 
Twelve (12) Month Contract 
 
Execulink Telecom is looking to hire an Inventory Supervisor for a twelve (12) month 
contract. The successful candidate will lead, mentor and coach their team to exceed in 
organizational expectations.  
 
Positon Details 

 Full-time, 40 hours per week 

 12-month contract 

 Home base is the Woodstock office temporarily, until all inventory is transitioned to 
Burgessville. Burgessville will then become the home-base of this role.  
 

Job Duties Include (but are not limited to): 

 Train, develop and maintain a team 

 Perform regular QA checks on team operations and processes 

 Supervise and act as an escalation point for inventory management and shipping 

(DSL, modems, etc) 

 Inventory control 

 Shipping 

 Receiving 

 Hardware testing and repackaging 

 Timely and quality receiving of all inbound supplies and materials 

 Proper handling and storage of the received stock 

 Verify PO’s and packing slips 

 Unpack items received, test (if required), label and place stock on shelves 

 Enter data of inventory into CRM 

 Perform inventory counts, cycle counts and conduct quality control and compile 

inventory reports 

 Maintain stock rotation, coordinate the disposal of and account for salvage 

equipment/materials 

 Maintain all shipment related paperwork/records and uploading into CRM as 

appropriate 

 Ensuring proper packaging of the outbound stock and preparing customer 

equipment for our installation team 

 Inventory forecasting to fulfill future customer orders based on how much product 

you predict you will sell over a specific period of time.  

 Any other duties as may be assigned from time to time 

 
 



   
 

 
What We Offer 

 Competitive compensation 

 Fast-paced work environment 

 A positive team with a friendly, family-spirited approach.  
 
What You Offer 

 3-5 years of experience in a supervisory role 

 3+ years of experience in a warehouse and inventory control position 

 Proficient computer skills in MS Word, Excel and PowerPoint 

 Post-secondary education is an asset 

 Valid Class G Driver’s License and access to reliable transportation 

 Strong ability to multi-task 
 

How to Apply 
Tell us why you would excel as a member of our team! Submit your cover letter and 
resume to work@execulinktelecom.ca. 
 
At Execulink Telecom, the largest locally owned independent telecom company in 
Southwestern Ontario, our only goal is to enhance your lifestyle at home, work and 
play.  As we grow rapidly, we have an unwavering commitment to continue to build a 
positive team, with a friendly, family spirited approach.  The selection of exceptional 
talent is important to us!   
 
When you join Execulink, you’re joining a team that’s focused on not only providing an 
AWESOME experience to our customers, but to our employees as well.  We live and 
breathe our Vision, Mission and Values, and are searching for individuals who are 
excited to contribute and do the same. 
 
Execulink Telecom is an equal opportunity employer that is committed to inclusive, 
barrier-free recruitment and selection processes.  If contacted for an employment 
opportunity, please advise Human Resources if you require accommodation. 
 

Not the right fit this time? Follow us on our social media pages! 
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